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Chief, amagement taff <
Chief, Records ‘amagement staff

Yeakly ‘eport - Week Fnding 6 Febwmapy 157

1. Jontributions
4, Uix pew and revised forms cowpleted,

‘be  Six handred t t cabic feet of inactive records wers

transferred from the Aoquisition “ranch of the Library to

the Tecords Center. ne hundred fifty-eight cublc feet of
racords firom the sase offfee were destroyed on the 3pote

Of the 638 cubic feet roddred to the Center it is significant
to note that only 20 cubdg feet are permanent. The reminder
wlll be destroyed within 4 years, e are contimuing our
disposition work with the lequisition Sranch and axpeect to
retire or destroy at least another one hundred cubic feet,

2y arplylng our Reeapds Jispositlon Schedule in ONE we Were
avle to assist them $m destroying 29 cubic feet of reeords
in the office an. tramsferrins two cuble feet to the Records
Lemtor,

W

2. Leneral Sews

8. The 2 cerds Center handled 6,153 rejuests for reference
service on records stored in the tuilding,

b. " are reviewing the lecoris .isposition ichedules for the
¥edipal and iudit Offifces to see if additional impetus can
be ziven to retirememt or deastruction of their regords,

Three members of the Staff completod tralning in programs sp @
sored in OTR,

L attended several sssslions of the Third Hati-nal Aeorgani za-
tion Conference at the Shoreham Hotel whieh was sponacred by
the Citisens Committes for the adopiion of the Hoower

mim.@)@%‘—,

The 2®eords Center destroyed " cuble feet of mmterial during
the month of January,
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